
 

 

Manual 

• Create Account: For the first-time user 

https://eiu.ac/ 

Step 1: Click “Sign up” 

 

Step 2: Enter username, email address and password in order to create your account. 

 

https://eiu.ac/


 

 

 

 

 

Step 3: You will receive an email of notification regarding your new account containing a link. Please click the link to 

complete the activation of your account and click on the “Activate” button. 

 

 

 

         Step 4: Please inform us once you register successfully.  

  



 

 

 

 

• Log-in your account 

Step 1: Click “Log In” and choose which programme you enrolled.  

 

 

Step 2: Enter your username and password and Log In. 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

• Forget password 

 
Step 1: Click “Forget Password”. 

Step 2: Reset the password through the link shown in the email and reset the password. 

P. S. You can use the password recommended by the system or reset by yourself. 

 

 

  



 

      

Study in MBA Programme 

 

• Start Course / Continue Course 

Step 1: Login to your account and go to Dashboard.  

Step 2: Choose the course. 

 

Step 3: Click “Start Course” or “Continue Course” . 

 

 



 

 

 

 

• Studying the course 

Step 1: Please click  to read the introduction in order to get more understanding before studying. 

 

 

 

 

 

 

       Step 2: Click “Start Course”. 

 

       Step 3: Click “Mark This Unit Complete” once you complete every session. 

 

 



 

 

 

 

 

 

 

Step 4: Meanwhile, you will be informed by the notification email once you finish every session. 

 

 

  



 

 

 

• Assessment Submission 

Step 1: Please click “MBA in (your programme : Assignment title)” to submit the assignment.  

 

Reminding 1: Check the Assessment Guidelines before do the assessment. 

Reminding 2: Please download and fill the information in the cover page. 

 

 



 

 

 

Step 2: Click “Select Files” to upload the assessment file. 

Reminding 1: The filename has to be in the following format:   "Module Number – Firstname – Lastname - 

Programme.pdf"   Ex: MGT510 - John Doe - MBA in General Management.pdf   

Reminding 2: Merge your work in one file and save it in PDF format. 

 

 

 

 

 

 

 

Step 3: Make sure the file you uploaded is correct and click “Submit Assessment” 

 

Step 4: Please make sure your assessment submits successfully by view this message. 

 



 

 

 

Step 5: You will be informed by a notification email for the successful submission. 

 

* Sample of Cover Page: 

  



 

 

 

 

• Checking the result  

Step 1: Click “Check Results”. 

 

 

Step 2: Click “Download Attachment” to view the feedback. 

 

Step 3: Moreover, you will be informed by a notification email. 

 

 

  



 

 

• Support 

 

* Frequently asked questions: Please click “FAQs” to find the answer. 

 

 

* For more questions: Please email to support@eiu.ac  

 

mailto:support@eiu.ac



